Print on letterhead 



Unit Name







School Street








School City  State  Zip

Dr. Steven Walts, Superintendent

Greece Central School District

P.O. Box 300

North Greece, New York  14515-0300

Insert date

Dear Dr. Walts:


 insert unit name here                  PTA hereby gives to the Greece Central School District:

Select one from the following and delete the remaining donation line


$insert dollar value here         for the purchase of insert item  here.         

OR

Equipment and materials insert item and materials here         valued at $insert dollar value here.


The intended purpose of this donation is insert how to be used here        .  Any funds unspent after this purchase may be used for insert here        .

The PTA realizes the school district will make reasonable efforts to accommodate the intended purpose of this donation but reserves the right to utilize, relocate and/or dispose of the donated item(s) without obligation.

The school district further agrees to hold harmless and defend the donor(s) of these items in the event of legal action arising from the use of the donated items.


It is with our pleasure that the PTA make this donate for the children and staff of the Greece Central School District.







      
Insert Donor PTA Name Here     







            Insert Donation Date Here           
